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        TIVERTON POLICE DEPARTMENT 
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SUBSECTION: 00- General  

PER ORDER OF: EFFECTIVE DATE: 01/05/2015 

 REVISED DATE: 01/05/2015       

 Thomas Blakey, Chief of Police REVIEW DATE:  01/05/2018      
 

CALEA: 

RIPAC: 

 
NOTE:  This written directive is for the internal governance of the Tiverton Police Department, and is not intended and should 

not be interpreted to establish a higher standard of care in any civil or criminal action than would otherwise be applicable 

under existing law. 
 

INDEX WORDS:  Next of Kin,  

 

I. POLICY: 

 

Sworn Department members should carry out next of kin notifications promptly, in 

person, and in a considerate, professional manner. When a notification involves the death 

of a person, Department members should remember that the unexpected loss of a loved 

one is a traumatic experience.  Therefore, such notifications should be handled in a 

delicate manner.  

 

Circumstances surrounding each incident should dictate how a particular notification 

should be made.  Department members are encouraged to obtain the assistance of clergy, 

a close friend, neighbor, or relative because the presence of a familiar face may provide 

comfort during the notification process.  

 

II. PURPOSE: 

 

To provide guidelines for sworn Department members regarding notifications made to 

the next of kin of deceased, seriously injured or seriously ill person(s). 
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III. DEFINITIONS: 

 

A. Next Of Kin:  The relative(s) of a person, who has died, become seriously ill, or 

been seriously injured. 

 

IV. NOTIFICATIONS WITHIN THE TOWN OF TIVERTON:  
 

A. The investigating officer’s supervisor, or the Officer in Charge (OIC), shall 

ensure that all proper notifications are made without delay. 

 

B. The investigating officer shall make a notation of the date, time, name of person 

notified, and name of the officer(s) making the notification in his/her investigative 

report.  

 

C. Dispatch personnel shall issue a dispatch call number whenever a Department 

member makes or attempts to make a next of kin notification.  

  

V. NOTIFICATIONS OUTSIDE THE TOWN OF TIVERTON: 

 

A. Whenever a next of kin notification needs to be made within the State, but outside 

the Town, the investigating officer’s supervisor, or the Officer in Charge (OIC) 

shall telephone a supervisory officer from the jurisdiction where the notification 

needs to be made and request a next of kin notification.  

 

B. The investigating officer’s supervisor, or the Officer in Charge (OIC) shall 

provide the following information, whenever possible: 

 

1. Next of kin’s name 

 

2. Next of kin’s address 

 

3. Next of kin’s telephone number 

 

4. Name of the relative involved 

 

5. Brief description of the circumstances 

 

6. Investigating officer’s name 

 

7. Telephone number where investigating officer can be contacted 

 

C. The investigating officer’s supervisor, or the Officer in Charge (OIC), shall ask 

the Department making the next of kin notification to contact this Department 

once the notification has been made. 
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D. The investigating officer shall make a notation of the date, time, name of person 

notified, and name of the officer(s) making the notification in his/her investigative 

report.  

 

E. Dispatch personnel shall make a dispatch log note, indicating the time this 

Department requested that the notification be made, as well as the time the next of 

kin was actually notified. 

 

VI. OUT-OF-STATE NOTIFICATIONS: 

 

A. Whenever an out-of-state notification is needed, the investigating officer’s 

supervisor shall ensure that an NCIC Administrative Message is sent to the out-

of-state law enforcement agency having jurisdiction. 

 

B. The NCIC Administrative Message shall include:  

 

1. Next of kin’s name 

  

2. Next of kin’s telephone number 

 

3. Name of relative involved 

 

4. Brief description of the circumstances 

 

5. Investigating officer’s name 

 

6. Telephone number where investigating officer can be contacted 

 

C. The investigating officer’s supervisor, or the Officer in Charge (OIC), shall 

telephone a supervisory officer from the jurisdiction where the notification needs 

to be made to ensure that the NCIC Administrative Message was received. 

 

D. The investigating officer’s supervisor, or the Officer in Charge (OIC), shall ask 

the Department making the next of kin notification to contact this Department 

once the notification has been made. 

 

E. The investigating officer shall make a notation of the date, time, name of person 

notified, and name of officer(s) making the notification in his/her investigative 

report.   

 

F. Dispatch personnel shall make a dispatch log note, indicating the time this 

Department requested that the notification be made, as well as the time the next of 

kin was actually notified. 
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VII. NOTIFICATIONS FOR OTHER AGENCIES: 

 

A. Department members shall make every effort to comply with requests from other 

law enforcement agencies regarding next of kin notifications in the Town of 

Tiverton. 

 

B. Should a next of kin notification be delayed for any reason, the Department 

making such request shall be notified of the reason for the delay.  An estimated 

time of notification shall be provided, when possible. 

 

C. Once a next of kin notification has been made, an NCIC Administrative Message 

confirming the notification shall be sent to the requesting Department. This 

message shall indicate the date, time, name of person notified, and the name of 

the officer(s) making the notification. 

 

D. Dispatch personnel shall issue a dispatch call number whenever a Department 

member makes or attempts to make a next of kin notification for another law 

enforcement agency.  

 

VIII. NOTIFICATION TO DEPARTMENT EMPLOYEE FAMILY MEMBERS: 

 

A. The Detective Commander, Patrol Commander, and Police Chief shall be 

immediately notified in the event of a line of duty death or serious injury to a 

Department employee. 

 

B. The Police Chief, or his/her designee, shall respond to the affected employee’s 

residence or hospital, as soon as possible, to give consolation and information to 

the next of kin, as allowable to maintain the integrity of any investigation related 

to a death or serious injury. 

 

C. The Department shall maintain updated employee personal data in the 

Department’s computerized records system, which shall be accessible to the 

Detective Commander, Patrol Commander, and Police Chief at all times.  The 

Police Chief’s secretary shall ensure that this personal data is updated, to include: 

 

  1. Emergency phone number(s) 

 

  2. Names of immediate relatives 

 

  3. Names of dependents 

 

  4. Blood type 

 

  5. Allergies 
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6. General information that may be of assistance during the notification 

process 

 

D. The Police Chief, or designee, shall take all possible precautions, to include 

review of the aforementioned employee personal data, to ensure that the traumatic 

effect of the notification does not result in a secondary emergency. 

 

E. If personal notification by the Police Chief, or designee, is not possible due to 

geographic location, the Police Chief, or designee, shall contact the law 

enforcement agency from the jurisdiction where the notification needs to be made 

and request that they make an “in-person” notification. 

 

1. The Police Chief, or designee, shall advise the law enforcement agency 

with jurisdiction of the details of the incident and the telephone number 

where the Police Chief, or designee, can be reached. 

 

2. Once notification has been made, the Police Chief, or designee, shall 

speak with the family by telephone and make arrangements to meet with 

them at their earliest convenience. 

 

F. The Department shall make every effort to ease the trauma associated with an 

untimely death or serious injury.  Assistance shall be offered to accommodate 

burial and ceremonial matters, as well as all reasonable and personal needs of the 

family.  

 

G. The Police Chief, or designee, shall maintain long-term contact with the family to 

ensure that their needs are being met. 

 

IX. MEDIA RELEASE PROCEDURES: 

 

A. Consistent with the statutory provisions of the Public Records Act, the Police 

Chief or the Department’s Public Information Officer shall arrange for the 

appropriate release of public information to the media. 

 

B. The release of victim’s name(s) shall be delayed until all proper notifications have 

been made. 

 

 

  
 


